Employee Umentation Template
When people should go to the books stores, search inauguration by shop, shelf by shelf, it is in point of fact problematic. This is why we provide the books
compilations in this website. It will entirely ease you to see guide Employee umentation Template as you such as.
By searching the title, publisher, or authors of guide you essentially want, you can discover them rapidly. In the house, workplace, or perhaps in your method
can be every best place within net connections. If you endeavor to download and install the Employee umentation Template, it is agreed simple then, back
currently we extend the partner to purchase and make bargains to download and install Employee umentation Template appropriately simple!

termination. It is presented in a format that is easy to understand and apply.
Illustrated Microsoft Office 365 & Word 2016: Comprehensive Jennifer Duffy

The guide presents specific measures for accurate performance documentation

2016-06-16 Both computer rookies and pros can thoroughly master Microsoft

that will protect your organization against discharge litigation.

Word 2016 applications quickly and efficiently with ILLUSTRATED

Documentation Notebook Patricia Figueroa 2021-08-19 This notebook is

MICROSOFT OFFICE 365 & WORD 2016: COMPREHENSIVE. Skills are

beneficial for managers, supervisors, leadership, and HR professionals of all

accessible and easy to follow with a hallmark two-page layout that allows

levels. Documentation is important when dealing with employee relation

readers to see an entire task without turning the page. Using a concise,

issues. This notebook provides the basic template to create those habits. It

focused approach and user-friendly format, this book incorporates Learning

includes a brief example of how to utilize the notebook and examples of

Outcomes that outline the Microsoft Word 2016 skills addressed in each lesson.

conversations/events you should document. It is the perfect gift for new

Larger full-color images reflect exactly what readers should see on their own

managers, orientations, leadership summits, and more! 198 pages total 7.5" x

computer screens. Each module begins with a brief overview of the

9.25"

principles of the lesson and introduces an updated case study for further

The Employee Performance Handbook Margie Mader-Clark 2021-04-27

application to ensure readers gain a full understanding of Microsoft Word

Maximize employee performance—whether your workers are on-site or

2016. Important Notice: Media content referenced within the product

remote Confronting employees about poor performance is an ordeal dreaded

description or the product text may not be available in the ebook version.

by managers and HR pros everywhere. The possibility of emotional

The Manager's Pocket Guide to Documenting Employee Performance Terry

outbursts—and the specter of a lawsuit—leaves even many experienced

L. Fitzwater 1998-01-01 This step-by-step guide will help you document and

managers at a loss. The Employee Performance Handbook is a complete how-

change unwanted work behaviors before they become issues leading to

to guide for managing employee performance. Packed with practical and legal
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advice, this book offers smart strategies that will help get the most out of your

Departments of Veterans Affairs and Housing and Urban Development, and

employees and avoid legal trouble. You’ll learn how to: identify problems

Independent Agencies Appropriations for 2003: Department of Veterans

early on decide when discipline is necessary choose the right response to a

Affairs United States. Congress. House. Committee on Appropriations.

problem engage employees in improving performance fire employees when

Subcommittee on VA, HUD, and Independent Agencies 2002

necessary protect against wrongful termination lawsuits, and manage a

Supervisor's Guide to Documenting Employee Discipline Lee T. Paterson

remote workforce effectively. With downloadable forms: You can download

1998 This book provides supervisors with proper procedures for documenting

sample policies, sample forms, checklists, skills-building exercises, and more,

employee behavior & discipline. Text includes forms, flowcharts, explanations

(details inside).

of regulations, & sample documentation. It shows you how to be objective in

Realizing the Future of Nursing: VA Nurses Tell Their Story Department of

verbal & written documentation, counsel employees with disciplinary

Veteran Affairs Nurses 2015-09-29 The stories told in this book reflect the

problems, & keep a Critical Incidents Diary.

hard work and dedication of the Veterans Affairs nurses who provide care to

VA'S MEDICAL CARE COLLECTION FUND... HEARING... SERIAL NO.

our nation’s heroes. Four key messsages outlined in the book help explain the

107-11... COMMITTEE ON VETERANS'..., HOUSE OF

important role of VA nurses. Key Message 1: Nurses should practice to the

REPRESENTATIVES... 107TH CONGRESS, 1S 2003

full extent of their education and training; Key Message 2: Nurses should

The Essential Guide to Workplace Investigations Lisa Guerin 2022-07-26 The

achieve higher levels of education and training through an improved

Essential Guide to Workplace Investigations will help any manager,

education system that promotes seamless academic progression; Key Message

supervisor, or Human Resources professional sort out workplace problems,

3: Nurses should be full partners, with physicians and other health care

quickly and effectively. Use this affordable, step-by-step guide to investigate,

professionals, in redesigning health care in the United States; Key Message 4:

document, and resolve every kind of workplace problem, from discrimination

Effective workforce planning and policy making require better data collection

and harassment to employee theft, workplace violence, and substance abuse.

and an improved information structure. This book addresses the staffing issues

Learn how to: decide whether to investigate choose an investigator conduct

in military healthcare with policy and workforce planning towards an

interviews and gather evidence evaluate the evidence document the

improved information structure between the nurses, healthcare professionals,

investigation, and take action and follow up. This thorough guide provides the

and physicians. Keywords: Department of Veterans Affairs nursing program;

forms, sample policies, checklists, and sample documentation that employers

Veteran Affairs (VA) nursing; nurses; Veterans Affairs nursing education

need to conduct a successful investigation that will stand up in court. This

progrm; VA nursing education program; U.S. Department of Veterans Affairs;

edition also incorporates the latest legal developments in employment law,

u.s. department of veterans affairs; va; VA; staffing issues in military

including updated 50-state charts on common workplace issues, Supreme

healthcare.

Court decisions on discrimination and harassment, and more. Plus, you'll be

Employee Discharge and Documentation Joseph J. Doherty 2005

able to download forms online.

VA's Medical Care Collection Fund United States 2002

RRB-SSA Financial Interchange 1982
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Recruiting and Managing Employees Pre-school Learning Alliance 2011-05

this book; however is not available for download with the electronic version.

Discusses key employment practices to guide the reader through processes

It may be obtained separately by contacting Atlantic Publishing Group at

such as recruiting new employees, effectively managing and developing

sales@atlantic-pub.com Atlantic Publishing is a small, independent publishing

employees and addressing any problems that arise. Supported by an exclusive

company based in Ocala, Florida. Founded over twenty years ago in the

online area, this publication also provides many sample documents in

company president's garage, Atlantic Publishing has grown to become a

Microsoft Word, including job descriptions, a job application form, contract of

renowned resource for non-fiction books. Today, over 450 titles are in print

employment and appraisal form with guidance notes, template letters and

covering subjects such as small business, healthy living, management, finance,

much other supporting documentation. This publication replaces Employment

careers, and real estate. Atlantic Publishing prides itself on producing award

in Early Years Settings (2007), which will no longer receive updates.

winning, high-quality manuals that give readers up-to-date, pertinent

199 Pre-written Employee Performance Appraisals Stephanie Lyster 2007 No

information, real-world examples, and case studies with expert advice. Every

matter what type of business or even nonprofit organization you are

book has resources, contact information, and web sites of the products or

managing, a written performance appraisal is good management. Employee

companies discussed.

reviews can serve as a platform for employees to bring forth questions and

Perfect Phrases for Documenting Employee Performance Problems Anne

concerns. This can help increase employee dedication, creativity, and job

Bruce 2005-06-08 Whether it's interviewing for a job, evaluating employee

satisfaction. Reviews allow you to evaluate employees for increased

performance, setting goals for the future, or keeping customers happy, the

responsibilities and future promotions. You will have written records of your

Perfect Phrases series has the tools for precise, effective business

employees performance, get more productivity, and clearly set compensation.

communication. Distilling complex ideas into specific phrases that

Employee appraisals are critical to your organization, but are time-consuming

diplomatically and honestly depict the concepts at hand, this invaluable series

to write. This new book and companion CD-ROM is your solution. You will

provides: Ways to enhance customer service in any business Dialogues and

produce professional-quality performance reviews in minutes. The book

scripts to practice interactions with customers or employees--tailorable to any

provides over 199 pre-written employee phrases you can insert into a blank

industry or company culture The best answers to a wide range of interview

employee appraisal form. The evaluations are professional, constructive, and

questions Tips for documenting performance issues and conducting face-to-

direct. See the accompanying CD-ROM for 25 different categories to evaluate

face reviews This quick-reference tool is perfect for managers who need to

your employee in. Each category includes at least 8 different phrases you can

find effective ways to document performance problems and then be able to

choose from to describe your employees performance in that category. Pick

offer practical, helpful feedback to those individuals.

and choose which categories you would like to include in your employees

Information Systems Development George Angelos Papadopoulos 2009-09-23

performance appraisal and how you want to describe your employees

This volume constitutes the published proceedings of the 17th International

performance in that category and then just insert them all into the prepared

Conference on Information Systems Development. They present the latest

appraisal form. The companion CD-ROM is included with the print version of

and greatest concepts, approaches, and techniques of systems development - a
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notoriously transitional field.

representative employee group, but the principles and steps described can be

Illustrated Course Guide: Microsoft Office 365 & Word 2016: Intermediate,

applied to any relationship between a school employee and supervisor at any

Spiral bound Version Jennifer Duffy 2016-09-15 Loved for its visual and

level. Appended are sample memoranda, a sample letter of reprimand from a

flexible approach to building computer skills, the ILLUSTRATED COURSE

superintendent to a teacher, and a checklist for creating effective

GUIDE: MICROSOFT OFFICE 365 & WORD 2016: INTERMEDIATE is the

documentation. (WFA).

ideal resource for learning more complex Microsoft Word 2016 skills,

IT Security Survival Guide TechRepublic 2004

regardless of the reader’s experience level. Each two-page spread focuses on a

Measuring the Non-Observed Economy: A Handbook OECD 2002-05-24 This

single skill, ensuring that information is easy to follow and absorb. The

essential Handbook makes underground, hidden, grey economies intelligible

ILLUSTRATED COURSE GUIDE divides important Microsoft Word 2016

and consistently quantifiable. An invaluable tool for statistics producers and

concepts and skills into three manageable levels -- Introductory, Intermediate,

users and researchers, the book explains how the non-observed economy can

and Advanced -- making it perfect for mastering the skills needed in any

be measured and ...

learning environment. Important Notice: Media content referenced within

Texas Documentation Handbook: Appraisal, Nonrenewal, Termination 2006

the product description or the product text may not be available in the ebook

County Business Patterns, 1992 1994

version.

Addressing and Resolving Poor Performance United States Office of

Employee Benefits Journal 1996

Personnel Management 2012-06-26 Most Federal employees work hard, and

A Documentation System for Teacher Improvement Or Termination Kelly

their performance is considered good or even exceptional. However, at times

Frels 2003 This short monograph details a simple system of documentation

Federal supervisors are faced with employees whose performance is not

that can be used with any school district's personnel evaluation process. The

acceptable. This purpose of this book, Addressing and Resolving Poor

goal of the monograph is to help supervisors, especially principals, accord fair

Performance: A Guide for Supervisors, is to help you address and resolve poor

treatment to employees who are systematically evaluated. The documentation

performance. This guidance should be used in concert with the technical

system is founded on the concept of communication. Its goal is to humanize

advice you receive from your agency's human resources staff. You should also

the evaluation and termination process with the ultimate objective of

be aware that most agencies have specific procedures and requirements that

improving an employee's performance to an acceptable level. Based on a series

must be followed, whether they are part of a negotiated bargaining

of several types of memoranda, the documentation system helps prepare

agreement or other internal agency regulation. Addressing and resolving poor

principals and supervisors for hearings, lawsuits, and appeals for a variety of

performance is a three-step process. These three steps are: 1) communicating

actions brought about by disgruntled employees and their attorneys. The

expectations and performance problems; 2) providing an opportunity to

process outlined in the monograph is intended to keep the volume of

improve; and 3) taking action. This booklet is organized accordingly into three

documentation to a minimum yet meet the need for full and complete

steps. At the end of each section, you will find a checklist as well as answers

documentation. To provide a focus, the monograph uses teachers as the

to commonly asked questions. In the appendix, you will find samples of
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documents that can be used throughout this process. Dealing with

selection and data quality As a CDI specialist you need answers now In light

performance problems is a real challenge for any supervisor. Experienced

of Medicare Severity DRGs (MS-DRG), detailed documentation and accurate

supervisors often say it is one of the toughest parts of their jobs. Nevertheless,

capture of complications and comorbidities (CCs) has made the CDI specialist's

it is a key supervisory responsibility, and failure to address poor performance

role more important and more demanding than ever. This handbook will

can have a greater impact than you may appreciate. Some of the reasons

enhance your ability to gather the right information the first time--and every

supervisors often give for not addressing poor performance include: dealing

time Author Colleen Garry, RN, BS, has compiled case studies that document

with poor performance can be time consuming; if action is taken against an

best practices and reference several different CDI models so that you can select

employee, it will lower morale among other employees and create a less

the one that's right for your hospital's CDI success. In addition, you'll be privy

productive work environment; telling employees that they are not

to an executive summary of HCPro's exclusive CDI survey that solicited more

performing satisfactorily is unpleasant and requires special human relations

than 800 responses. Learn how other hospitals are handling CDI and choosing

skills; the procedural steps involved in addressing poor performance are

the model that works best for them. * work with physicians to obtain detailed,

complex and highly technical; if a formal performance-based action is taken, it

appropriate documentation * maintain compliance when performing

is likely to be appealed and ultimately overturned; and upper management

physician queries * convey return on investment for a CDI program

will not support the action taken to address poor performance. The focus of

Customizable CD-ROM included Your copy of The Clinical Documentation

this booklet is to help supervisors address and resolve poor performance. The

Improvement Specialist's Handbook includes a CD-ROM loaded with all of the

best way for supervisors to handle poor performance issues is to take action to

working tools you'll find in the book. Among them

avoid performance problems before they occur.~

Thrust for Educational Leadership 1993

Clinical Documentation Improvement Specialist's Handbook Colleen Garry

Systematic Software Testing Rick David Craig 2002 Gain an in-depth

2011-01-01 Improving documentation is no easy task CDI professionals have

understanding of software testing management and process issues that are

never had one easy-to-read, inclusive reference to help them implement a

critical for delivering high-quality software on time and within budget.

CDI program, understand the fundamentals of ICD-9-CM coding, query

Written by leading experts in the field, this book offers those involved in

physicians, and encourage interdepartmental communication. In theory,

building and maintaining complex, mission-critical software systems a flexible,

physicians should document their entire thought process, including ruling

risk-based process to improve their software testing capabilities. Whether

conditions in and out. But it's not that simple, and in light of MS-DRGs, it

your organization currently has a well-defined testing process or almost no

requires significant physician education and retraining. You need a blueprint

process, Systematic Software Testing provides unique insights into better

for success.. Your blueprint has arrived! At last, here is a guide for CDI

ways to test your software.This book describes how to use a preventive

specialists. The Clinical Documentation Improvement Specialist's Handbook is

method of testing, which parallels the software development lifecycle, and

your essential partner for creating a CDI program, staffing your program,

explains how to create and subsequently use test plans, test design, and test

querying physicians, and understanding how documentation affects code

metrics. Detailed instructions are presented to help you decide what to test,
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how to prioritize tests, and when testing is complete. Learn how to conduct

same form of documentation, though, in addition to a posted rubric and posted

risk analysis and measure test effectiveness to maximize the efficiency of your

group feedback, corresponded with improved completion rates for all three

testing efforts. Because organizational structure, the right people, and

staff persons. A withdrawal of feedback interventions indicated possible

management are keys to better software testing, Systematic Software Testing

maintenance.

explains these issues with the insight of the authorsOCO more than 25 years of

Principles of EMS Systems American College of Emergency Physicians 2006

experience."

Principles of EMS Systems, Third Edition provides EMS personnel with an

Effects of Posting and Posting Placement on Staff Completion of Routine

overview of the organization and operation of an EMS system, both on a daily

Documentation in a Supported Living Setting Jennifer Ann Gallaway 2010

basis and in response to large-scale events, including terrorist and weapons of

Abstract: Staff persons working within supported living environments for

mass destruction incidents. This book explores the role the medical director

individuals with intellectual and developmental disabilities are in a position to

plays in EMS and discusses the importance of medical oversight and

provide important services to those individuals. However, inherent in these

accountability. By focusing on the collaborative interaction of EMS, police, and

settings is often a lack of direct supervision, which can result in staff persons

fire professionals, along with emergency physicians, emergency departments,

becoming lax in their implementation of job responsibilities. That potential for

and hospitals, this resource provides a framework for how these different

less than ideal job performance on the part of staff persons can result in

groups must work together to ensure the emergency medicine/health care

decreased quality of life for the individuals served. Simple feedback measures

safety net does not fail when it is needed the most.

for staff persons in such settings may assist in creating an atmosphere that

Strategic Management of Health Care Organizations Linda E. Swayne

encourages staff awareness of job duties and motivates staff persons to perform

2012-07-17

to established standards. This study used a multiple baseline across types of

The Checklist Manifesto Atul Gawande 2010-04-01 The New York Times

documentation and a withdrawal design to examine the effects of posted

bestselling author of Being Mortal and Complications reveals the surprising

group feedback on staff completion of three forms of routine documentation

power of the ordinary checklist We live in a world of great and increasing

used in supported living settings, as well as the effect of the placement of such

complexity, where even the most expert professionals struggle to master the

postings. A rubric of documentation expectations was posted following

tasks they face. Longer training, ever more advanced technologies—neither

baseline for all documentation forms, and created some minimal but not

seems to prevent grievous errors. But in a hopeful turn, acclaimed surgeon

meaningful improvement. Improvement in completion for the first form of

and writer Atul Gawande finds a remedy in the humblest and simplest of

documentation that occurred during posted feedback intervention failed to

techniques: the checklist. First introduced decades ago by the U.S. Air Force,

replicate when introduced for a second form of documentation. Movement of

checklists have enabled pilots to fly aircraft of mind-boggling sophistication.

the posting location for the second form of documentation to a more discrete

Now innovative checklists are being adopted in hospitals around the world,

yet routinely accessed location coincided with a decrease in performance for

helping doctors and nurses respond to everything from flu epidemics to

all three staff persons. Incorporation of individual feedback memos for that

avalanches. Even in the immensely complex world of surgery, a simple
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ninety-second variant has cut the rate of fatalities by more than a third. In

authors’ own experience Throughout, the authors offer practical guidelines,

riveting stories, Gawande takes us from Austria, where an emergency

suggestions, and lessons that can be applied across a wide variety of project

checklist saved a drowning victim who had spent half an hour underwater, to

types and organizational structures. Comprehensive yet to the point, this book

Michigan, where a cleanliness checklist in intensive care units virtually

helps you define the process, document the plan, and manage your projects

eliminated a type of deadly hospital infection. He explains how checklists

more confidently.

actually work to prompt striking and immediate improvements. And he

101 Sample Write-Ups for Documenting Employee Performance Problems

follows the checklist revolution into fields well beyond medicine, from

Paul Falcone 2010-03-24 Whether you’re addressing an initial infraction or

disaster response to investment banking, skyscraper construction, and

handling termination-worthy transgressions, you need to be 100 percent

businesses of all kinds. An intellectual adventure in which lives are lost and

confident that every employee encounter is clear, fair, and most importantly,

saved and one simple idea makes a tremendous difference, The Checklist

legal. Thankfully, HR expert Paul Falcone has provided this wide-ranging

Manifesto is essential reading for anyone working to get things right.

resource that explains in detail the disciplinary process and provides ready-to-

Technical Documentation and Process Jerry C. Whitaker 2018-09-03 We live

use documents that eliminate stress and second-guessing about what to do and

in an age of electronic interconnectivity, with co-workers across the hall and

say.Revised to reflect the latest developments in employment law, the third

across the ocean, and managing meetings can be a challenge across multiple

edition of 101 Sample Write-Ups for Documenting Employee Performance

time zones and cultures. This makes documenting your projects more

Problems includes expertly crafted, easily customizable write-ups that address:

important than ever. In Technical Documentation and Process, Jerry

sexual harassment, absenteeism, insubordination, drug or alcohol abuse,

Whitaker and Bob Mancini provide the background and structure to help you

substandard work, email and phone misuse, teamwork issues, managerial

document your projects more effectively. With more than 60 years of

misconduct, confidentiality breaches, social media abuse, and more!With each

combined experience in successfully documenting complex engineering

sample document also including a performance improvement plan, outcomes

projects, the authors guide you in developing appropriate process and

and consequences, and a section of employee rebuttal, it’s easy to see why

documentation tools that address the particular needs of your organization.

over 100,000 copies have already been sold, making life for managers and HR

Features Strategies for documenting a project, product, or facility A sample

personnel significantly easier when it comes to addressing employee

style guide template—the foundation on which you can build documents of

performance issues.

various types A selection of document templates Ideas for managing complex

Meeting Documentation Template Journals for All Staff 2017-06-12 Blank

processes and improving competitiveness using systems engineering and

Minutes Book Get Your Copy Today! Large Size 8.5 inches by 11 inches

concurrent engineering practices Basic writing standards and helpful

Enough Space for writing Include Sections for: Period Date Time Facilitator's

references Major considerations for disaster planning Discussion of

name Number of Person Present and Absent Names of Person Present and

standardization to show how it can help reduce costs Helpful tips to manage

Absent Name and Position of Minutes taker Action items Space for writing

remote meetings and other communications First-hand examples from the

minutes Buy One Today and have a record of your minutes

employee-umentation-template

7/8

Downloaded from appchallenge.tsaweb.org on August 9, 2022
by guest

101 Sample Write-ups for Documenting Employee Performance Problems

This work enables you learn how to transform XML documents into PDF

Paul Falcone 2010 A complete tool kit for handling disciplinary problems in a

files, SVG files, and HTML documents.

fair, responsible, and legally defensible way.

Federal personnel 1988

The ISO 9000 Documentation Toolkit Janet L. Novack 1994 Enlarged, revised,

Paul Falcone 2013-05-15 The key

and completely updated to include the new 1994 Revised ISO Standard, this

difference between a highly successful organization raising bars at every turn

innovative book/disk set is a practical toolkit designed to evoke discussion at

and one that limps along just happy to reach its quarterly goals--most of the

planning meetings, to be annotated and written in, and to be employed in the

time--might very well be how they address performance reviews. Are they

writing of procedures. Disk contains documentation templates in Microsoft

just a perfunctory, annual “check-off,” with no other goal than to justify salary

Word for the PC and Mac and in WordPerfect for DOS.

increases, or does the organization truly know how to manage and measure its

The Manager's Guide to HR Max MULLER 2009-01-14 Managing people is a

employees’ performances in order to best impact a company’s bottom line?In

tricky business—and managers and small business owners can no longer get

The Performance Appraisal Tool Kit, readers will discover a customizable

by without understanding the essentials of human resources. New questions

appraisal template covering the essential areas of performance and conduct and

abound. In our increasingly legal-minded age, how much documentation do

learn how they can adapt it to fit varying business strategies. After all, every

we need to keep on each employee? What’s the best way to confront

organization is a unique entity, therefore, the performance appraisal plan must

complicated personnel issues, and even workplace violence? The Manager’s

also be unique to its company. In order to find the process that best increases

Guide to HR provides readers with a straightforward, step-by-step guide to

efficiency and effectiveness in your workplace, learn how to:• Profile ideal

human resources topics, including: hiring • performance evaluations and

employee performance and behavior • Design competencies that power

documentation • training and development • benefits • compensation •

performance, both at the individual and enterprise level • Drive future

employment laws • documentation and records retention • firing and

change by setting your organization's strategic direction • Retool the appraisal

separation The book clarifies hot-button issues such as dealing with conflict,

as needed to ratchet up expectations over time• And moreThere’s nothing

privacy issues, COBRA compliance, disabilities, sexual harassment, and more.

more valuable to a company in the long-term than a motivated and dedicated

The Manager’s Guide to HR is a quick and ready reference for every leader.

workforce. This forward-thinking, one-of-a-kind guide gives you the

XSLT Cookbook Sal Mangano 2006 Presents a collection of detailed code

resources you need to construct a performance appraisal program that will

recipes that breaks down everyday XSLT problems into manageable chunks.

accommodate market changes, revised priorities, and increasing productivity
targets--and in the end, will lift your organization to a higher level.

The Performance Appraisal Tool Kit
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